How to register/log in to the booking
software of the IZKF core facilities
with an UK Aachen account
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1. In your browser window go to:
https://izkf.agendoscience.com
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Register = Recover password ‘

2. Click on the green button to
register with your UKA credentials
(do NOT use your BIF account).
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https://izkf.agendoscience.com/

3. Choose your Institute
from the dropdown
menu

Welcome to Interdisciplinary Center for Clinical Research - Aachen University

Create a new account

For more information, please read Quick User ¢

*Required fields

*E-mail

jdoe@ukaachen.de

*First name: *Last name:
Jane Doe
Phone: Phone extension:
M Phone extension
*Institute: *Group
Clinic for Psychiatry, Psychotherapy and Ps... - Choose an option v
| Q

Clinic for Psychiat

Psychosomat

Clinic for Psychiatry, Psychotherapy and
Psychosomatic Disorders - TRA
Computational Neuroscience

Clinic for Psychiatry, Psychotherapy and
Psychosomatic Disorders - TRA Experimental
Behavioral Psych

Select all the facilities you wish to have access:

Facilities

Leave a comment:
It will be sent to the manager along with your request

O  1agree with Agendo's Terms of Use

1 agree with Interdisciplinary Center for Clinical Research - Aachen University Terms of Use



Welcome to Interdisciplinary Center for Clinical Research - Aachen University

Create a new account

For more information, please read Quick User ¢

*E-mail

jdoe@ukaachen.de

*First name:

Jane

Phone:

*Institute:

Clinic for Psychiatry, Psychotherapy and Ps... -
| Q

Clinic for Psychiatry, Psychotl

Psychosomatic Disorders

Clinic for Psychiatry, Psychotherapy and
Psychosomatic Disorders - TRA
Computational Neuroscience

Clinic for Psychiatry, Psychotherapy and
Psychosomatic Disorders - TRA Experimental
Behavioral Psych

Select all the facilities you wish to have access:

Facilities

Leave a comment:
It will be sent to the manager along with your request

O  1agree with Agendo's Terms of Use

*Required fields

*Last name:

Doe

Phone extension:

Phone extension

*Group

AG Musterfrau

1 agree with Interdisciplinary Center for Clinical Research - Aachen University Terms of Use

4. Choose your working
group with your PI.



5. Read and agree with
both Agendo’s and IZKF’s
Terms of Use.

Create a new account

For more information, please read

*Required fields

*E-mail

jdoe@ukaachen.de

*First name: *Last name:
Jane Doe
Phone: Phone extension
T Phone extension
*Institute: *Group

Clinic for Psychiatry, Psychotherapy and Ps... AG Musterfrau

Request access to:
Select the calendars you wish to use:

Resources

Select the request class you wish to have access:

Products

Select all the facilities you wish to have access:

Facilities

Leave a comment:
It will be sent to the manager along with your request

| agree with

| agree with

ck
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6. Press the submit
button to send your
registration.



[Agenda] New user registration request - Nachricht (HTMWL)
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Betreff [Agendo] New yser registration request

Von: [Agendo] <lists@cirklo.org>
Gesendet: Mittwoch, 21. September 2022 15:56

An:
Betreff: [Agendo] New user registration request
Thank you for your registration request.

Your account is pending administration approval. Once the process is concluded, a new email will be sent to you with your log in credentials.

THIS IS AN AUTOMATIC EMAIL. DO NOT REPLY
Agendo Trial
Sent date: 2022-09-21 14:55:42

7. You will receive an
email from Agendo,
telling you that approval
of your account
registration is pending.

8. Your account needs to
be manually approved
by the IZKF office. This
might take some time
(approx. 1-2 days). You
will receive an email
informing you about the
approval. Afterwards you
can log in to your
account.
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9. To log in please visit the agendo
website in your browser window:
https://izkf.agendoscience.com
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Register = Recover password ‘

10. Click on the green button to
log in with your UKA credentials
(do NOT use your BIF account).



https://izkf.agendoscience.com/

11. Use your UKA email address
and UKA password to log in to
Agendo.
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Konto auswahlen

rg] jdoe@ukaachen.de
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—|— Anderes Konto verwenden

Melden Sie sich mit hrem Organisationskonto an

[idoe@ukaachen.de

Kennwort vergessen?

Home Hilfe



12. Click on ,,Hide all

| m m l [9 LsunchMesting - Zoom X1 [3 Agendo:interdiscipinary Center X |55

tips”, ifyoudonot . .U
want to get the e

€ Previous || Next= Agendo Terms of Service

introduction by the
software. i feereh

de } end proy

Updates to your account

You are free to modif

your pe

Right to be forgotten




14. Congratulations! You are now ready to book

services at the IZKF core facilities!
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Troubleshooting

Please contact us at izkf@ukaachen.de, if you encounter the following
error message or if your Pl or your Institute is not included in the drop
down lists of the registration form.
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Agendo

Leider kdnnen wir Sie nicht anmelden.

AADSTS50105: Your administrator has configured the application Agendo
("afe2ec0-19c6-4e8e-8dcf-ba%1d9dc9ad ") to block users unless they are
specifically granted (‘assigned’) access to the application. The signed in user
‘sabernst@ukaachen.de’ is blocked because they are not a direct member of a
group with access, nor had access directly assigned by an administrator. Please
contact your administrator to assign access to this application.

Details zur Problembehandlung
Wenn Sie sich an lhren Administrator wenden, senden Sie ihm diese Informationen.
Informationen in die Zwischenablage kopieren

Request Id: 2aedee67-7b53-4b71-b8%¢c-bdal91c69b00

Correlation Id: 10a81358-c82b-4e1d-atd2-89ff7ccBaddd

Timestamp: 2022-09-21T11:12:59Z

Message: STS50105: Your administrator has configured the application Agenda
(1afezec0-19ca-4efe-8dcf-bag1d9dcdad?) to block users unless they are specifically granted
(‘assigned’) access to the application. The signed in user 'sabernst@ukaachen.de’ is blocked
because they are not a direct member of a group with access, nor had access directly
assigned by an administrator. Please contact your administrator to assign access to this
application.

Anmeldefehler fiir die Uberpriifung kennzeichnen: Kennzeichnung aktivieren

Wenn Sie Hilfe zu diesem Problem anfordern machten, aktivieren Sie die Kennzeichnung, und
versuchen Sie, den Fehler innerhalb von 20 Minuten zu reproduzieren. Gekennzeichnete
Ereignisse generieren Diagnosedaten und werden an den Administrator gemeldet.
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