
How to register/log in to the booking
software of the IZKF core facilities

with an UK Aachen account



1. In your browser window go to: 
https://izkf.agendoscience.com

2. Click on the green button to 
register with your UKA credentials 
(do NOT use your BIF account).

https://izkf.agendoscience.com/


DoeJane

jdoe@ukaachen.de3. Choose your Institute 
from the dropdown 
menu
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jdoe@ukaachen.de
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4. Choose your working 
group with your PI.



6. Press the submit 
button to send your 
registration.

DoeJane

jdoe@ukaachen.de

5. Read and agree with 
both Agendo‘s  and IZKF‘s 
Terms of Use.

AG Musterfrau



7. You will receive an 
email from Agendo, 
telling you that approval 
of your account 
registration is pending.

8. Your account needs to 
be manually  approved 
by the IZKF office. This 
might take some time 
(approx. 1-2 days). You 
will receive an email 
informing you about the 
approval. Afterwards you 
can log in to your 
account.



9. To log in please visit the agendo 
website in your browser window: 
https://izkf.agendoscience.com

10. Click on the green button to 
log in with your UKA credentials 
(do NOT use your BIF account).

https://izkf.agendoscience.com/


11. Use your UKA email address 
and UKA password to log in to 
Agendo.

jdoe@ukaachen.de

jdoe@ukaachen.de



12. Click on „Hide all 
tips“, if you do not 
want to get the 
introduction by the 
software.

13. Accept Agendo‘s 
Terms of Service.



14. Congratulations! You are now ready to book 
services at the IZKF core facilities!



Troubleshooting

Please contact us at izkf@ukaachen.de , if you encounter the following 
error message or if your PI or your Institute is not included in the drop 
down lists of the registration form.
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