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Registration in Agendo Science Software for Users
of the [ZKF Core Facilities without an UK Aachen
account
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1. In your browser window go to:
https://izkf.agendoscience.com
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Sign in with IZKF credentials

2. Click on ,,Register” if you do not
have an Agendo account yet
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https://izkf.agendoscience.com/

3. If your Institute and
Department are not yet
included in the drop
down menu, choose
,,Other”

Welcome to Interdisciplinary Center for Clinical Research - Aachen University

Create a new account

For more information, please read Quick User ¢

*E-mail

jdoe@ukaachen.de

*First name:

Jane

Phone:

*|nstitute:

Clinic for Psychiatry, Psychotherapy and Ps...

Clinic for Psychiatry, Psychotherapy
Psychosomatic Disorders

Clinic for Psychiatry, Psychotherapy and
Psychosomatic Disorders - TRA
Computational Neuroscience

Clinic for Psychiatry, Psychotherapy and
Psychosomatic Disorders - TRA Experimental
Behavioral Psych

Select all the facilities you wish to have access:

Facilities

Leave a comment:

It will be sent to the manager along with your request

O  1agree with Agendo's Terms of Use

*Last name:

Doe

Phane extension:

Phone extension

pbse an option

*Required fields

1 agree with Interdisciplinary Center for Clinical Research - Aachen University Terms of Use
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*|nstitute: *Group

. . 1 [ omer . 5. Insert your workin
4. Insert your Institute in | | . v i E
group in the following

the following format:
*Address [J1 am the group responsible. fo rm at:

UniverSity = Institute *Group responsible email
AG last name of PI, e.g.

#Group responsiole first name ”AG M u Ste rfra u a

*Group responsible last name

For Example:
FH Aachen - Institute for ..
Bioengineering
6. Insert the contact
information of the
Institute’s responsible
and the group‘s

responsible, e.g. your Pl.

Select the calendars you wish to use:

*First name

*Last name

Select the reguest class you wish to have access:

Select all the facilities you wish to have access:



7. Tick the box, that you
agree with both Agendo’s
and IZKF‘s Terms of Use.

Create a new account

For more information, please read

*Required fields

*E-mail

jdoe@ukaachen.de

*First name: *Last name:
Jane Doe
Phone: Phone extension
T Phone extension
*Institute: *Group

Clinic for Psychiatry, Psychotherapy and Ps... AG Musterfrau

Request access to:
Select the calendars you wish to use:

Resources

Select the request class you wish to have access:

Products

Select all the facilities you wish to have access:

Facilities

Leave a comment:
It will be sent to the manager along with your request

| agree with

| agree with

"

8. Press the submit
button to send your
registration.
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Betreff [Agendo] New yser registration request

Von: [Agendo] <lists@cirklo.org>
Gesendet: Mittwoch, 21. September 2022 15:56

An:
Betreff: [Agendo] New user registration request
Thank you for your registration request.

Your account is pending administration approval. Once the process is concluded, a new email will be sent to you with your log in credentials.

THIS IS AN AUTOMATIC EMAIL. DO NOT REPLY
Agendo Trial
Sent date: 2022-09-21 14:55:42

9. You will receive an
email message from
Agendo, telling you that
approval of your account
registration is pending.

10. Your account needs to
be manually approved
by the IZKF office. This
might take some time
(approx. 1-2 days). You
will receive an email
informing you about the
approval. Afterwards you
can log in to your
account.
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11. To log in please visit the agendo
website in your browser window:
https://izkf.agendoscience.com ==

Register = Recover password ‘

12. Use the e-mail address you
registered with and the password
we sent you to log in. If you did not
receive a password via email,
please contact us.
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13. Click on ,,Hide all
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Updates to your account

You are free to modif

your pe

Right to be forgotten




15. Congratulations! You are now ready to book
services at the IZKF core facilities!
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Welcome to Agendo!

REQUEST DATE v

facility managers 5 a result of years of e

more than a scheduler ;nc’ service request tool.
STATE uip TITLE USER
No data available in table
\ permissions
RESOURCE “  TYPE AVAILABILITY
No data available in table
v bookings
Boo hat | admin
S,
<
[ Pin o) | | calendar profiles
OWNER LABEL * CALENDARS
No data avallable In table

Please revise email notifications
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